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INTRODUCTION 

Metgün-Eze-Atis is a Joint Venture operating in a complex, competitive, and dynamic 

environment where various risks exist. In this context, maintaining its strong reputation and 

being recognized as a reliable business partner both locally and internationally are of vital 

importance to Metgün. To achieve these goals, the Metgün-Eze-Atis Joint Venture seeks to 

reasonably minimize risks through the implementation of corporate policies and regulations. 

These Code of Business Ethics and Anti-Bribery and Anti-Corruption Principles (“Code of 

Business Ethics” or “the Rules”) have been designed to protect and enhance the company’s 

reliability, operations, and reputation, and to establish the minimum requirements for 

avoiding and minimizing risks on behalf of employees and business partners while 

safeguarding the important values specified herein. 

Wherever the company operates, it is of great importance for every Metgün-Eze-Atis 

employee — including the Board of Directors and senior management — to understand the 

essence of these Code of Business Ethics and to apply them. The absence of any specific 

situation or example within the Code of Business Ethics should not be interpreted as meaning 

that no risk exists in relation to that matter. While the Code of Business Ethics may not address 

every risk encountered in operations, it is intended to serve as a reliable guide for acting 

ethically, with a sense of responsibility, and within the legal boundaries of the regions where 

the company currently operates and will operate in the future. 

1- Purpose of the Code of Business Ethics and Anti-Bribery and Anti-Corruption Principles 

The Code of Business Ethics and the Anti-Bribery and Anti-Corruption Principles reflect 

Metgün-Eze-Atis Joint Venture’s commitment to ethical business practices and its expectations 

of its employees and business partners regarding ethical standards.  

These rules are binding upon Metgün-Eze-Atis Joint Venture, its group companies and 

affiliates, senior executives, board members, employees, contract workers, subcontractors and 

suppliers, business partners, intermediaries, and anyone acting on behalf of Metgün-Eze-Atis 

Joint Venture.  

Regardless of the scale of the work performed or the location where it is carried out, Metgün-

Eze-Atis Joint Venture’s commitment to these rules is in parallel with all laws and regulations, 

without violating universal human rights and ethical values. 
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The Code of Business Ethics covers the main principles explained below. It is important that 

the principles described below within the scope of business ethics are not perceived as 

restrictive. Although not mentioned here, there may be situations that pose a risk, and these 

situations are managed within the framework of the Code of Business Ethics. 

2- Scope of the Code of Business Ethics 

2.1. Individual Code of Ethics 

Metgün-Eze-Atis Joint Venture has established high ethical standards for everyone working on 

behalf of the Company. Individuals must adhere to laws and regulations and comply with the 

requirements and standards set by Metgün-Eze-Atis Joint Venture while performing their 

duties. 

Metgün-Eze-Atis Joint Venture expects its employees to show courtesy and respect during 

their work. Every employee must avoid negative behaviors that could affect the work 

environment, other employees, or the Company. These behaviors include all forms of 

discrimination, harassment, or conduct that may cause employees to feel undervalued, 

threatened, or mistreated. Metgün-Eze-Atis Joint Venture employees, intermediaries, and 

representatives must respect the cultural and traditional requirements of the environment in 

which they operate. 

2.2. Equality and Diversity 

Metgün-Eze-Atis Joint Venture does not permit any of its employees to be subjected to sexual, 

physical, or psychological harassment, pressure, or bullying.  

Harassment is a form of unwanted and unreciprocated behavior in the workplace that disturbs, 

demeans, and hurts an employee. Harassment can occur between an employee and their 

manager, coworkers, or an employee and any other person in the workplace. If it is not 

reciprocated and is unwelcome, the examples provided below may constitute harassment: 

• Physical contact or sexual demands 
• Stalking 
• Sexually suggestive staring 
• Persistent verbal harassment or threats 
• Persistent interference with an individual’s work, workspace, belongings, or personal 

items. 

Other forms of harassment that may be directed at an individual or group: 
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• Jokes, derogatory or belittling comments 
• Demeaning or belittling gestures and hand movements 
• Circulation and display of belittling visual or written materials in the workplace. 

 

Having employees with diverse backgrounds, education, and personal development is a 

significant asset for Metgün-Eze-Atis Joint Venture. Metgün-Eze-Atis Joint Venture is 

committed to providing equal employment opportunities to all qualified employees and 

applicants. 

Metgün-Eze-Atis Joint Venture employees must comply with all laws and regulations 

prohibiting discrimination based on age, race, gender, ethnic origin, nationality, religion, 

health, disability, marital status, sexual orientation, political or philosophical views, and union 

membership. 

If an employee is subjected to or observes any abuse, they may report it via the telephone, 

email, or Ethics Notification Line specified in the Ethics and Compliance section of the company 

website. The Company commits that it will not take any negative action against an employee 

who reports in good faith. 

The hiring process is evaluated entirely within the framework of the candidate’s qualifications 

and attributes. Compensation is determined based on the Company’s relevant policies and 

standards, as well as the employee’s contribution to the Company. 

Metgün-Eze-Atis Joint Venture respects all individuals without discrimination and makes an 

active effort to provide a positive work environment based on equality and diversity. However, 

it may sometimes employ positive discrimination to achieve equality and diversity. 

2.3. Sustainability 

Acting with the philosophy that “Sustainable development is only possible with a sustainable 

environment,” Metgün-Eze-Atis Joint Venture minimizes the environmental impacts of its 

activities and projects; it aims to ensure sustainable and innovative development in every field 

related to the environment. It ensures efficient consumption of natural resources with 

effective waste management. 

A management approach compliant with environmental legal regulations is adopted in the 

projects being carried out. It demonstrates effective compliance with initiatives by conducting 

sustainability studies to ensure a balance between economic growth and environmental 

factors. 
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2.4. Conflicts of Interest 

Metgün-Eze-Atis Joint Venture employees must always remain loyal to the Company in their 

business dealings and act with integrity. Employees must not provide any advantages to other 

companies, organizations, or individuals that could be used against the Company. Metgün-Eze-

Atis Joint Venture employees, while performing their duties, avoid all relationships that would 

create a conflict of interest or could be perceived as a conflict of interest and that would 

negatively affect their own judgment or freedom of action. 

A Metgün-Eze-Atis Joint Venture employee shall not work with or be a client of a spouse, 

partner, first-degree relatives such as biological or adopted children, grandchildren, parents, 

grandparents, siblings, or children of siblings, members of their household, or any person with 

whom they have a close relationship, in whom they have a direct or indirect financial interest, 

without prior notification to the Company through the Internal Audit and Compliance Manager 

or their managers. The person should not serve on the board of directors of companies that 

are competitors to Metgün-Eze-Atis Joint Venture, nor should one work as an executive at such 

companies. Furthermore, anyone living with the employee or who is financially dependent on 

them is considered a family member. 

Metgün-Eze-Atis Joint Venture employees must not engage in any activity or agreement that 

would undermine business integrity and trust. An employee who finds themselves in a conflict 

of interest situation must contact their supervisor and inform the Internal Audit and 

Compliance Manager about the matter. 

Employees may not use the Metgün-Eze-Atis Joint Venture assets they possess or the 

information they have acquired through their positions for personal gain or to create 

competition with Metgün-Eze-Atis Joint Venture. Any situation that may cause a conflict of 

interest must be reported to senior management. 

In the event that individuals working on behalf of Metgün-Eze-Atis Joint Venture are employed 

by or hold positions at other companies that compete with Metgün-Eze-Atis Joint Venture, this 

situation must be reported to the Metgün-Eze-Atis Joint Venture management in writing 

without delay, and written approval must be obtained. 

2.5. Respect for Laws and Regulations 

Metgün-Eze-Atis Joint Venture’s reputation stems from its respect for all laws and practices in 

the countries where it operates. It is the responsibility of the company and its employees to 

be aware of the laws and practices in the countries where it operates. Every employee must 
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be aware that they will face disciplinary action for any violation of laws and regulations, and 

that they may also be subject to civil and criminal proceedings. 

Metgün-Eze-Atis Joint Venture expects compliance with ethical standards that go beyond local 

laws and practices in order to achieve high ethical goals. In addition to these, Metgün-Eze-Atis 

Joint Venture is wholeheartedly committed to human rights and labor laws, health and safety 

standards, environmental protection, the prevention of corruption, fair competition, taxation 

practices, and accounting standards. Compliance with the principles of the United Nations 

Universal Declaration of Human Rights, the Organisation for Economic Co-operation and 

Development (OECD), and the International Chamber of Commerce (ICC) is also maintained. 

2.6. Confidentiality 

Confidential information includes, but is not limited to, the Company’s intellectual property 

rights and all kinds of innovations, as well as databases, printed communication materials, 

business processes and business plans, business strategies, information regarding strategic 

partnerships and partners, financial information, personnel records, customer lists, pricing, 

designs, know-how, specifications, information regarding potential and existing customers, 

and all similar information written, discovered, developed, or implemented by employees. 

Information is one of the most important assets the Company will use to achieve its goals. In 

this regard, the effective use of information, its proper sharing, and ensuring the 

confidentiality, integrity, and accessibility of information throughout this process are the 

shared responsibility of all employees. 

Metgün-Eze-Atis Joint Venture employees must be aware of which information is commercially 

sensitive, must not share this information with any competitor within the scope of competition 

laws, and must exercise maximum care and attention regarding these matters in business-

related environments. As these laws are complex and vary from country to country, Metgün-

Eze-Atis Joint Venture employees must consult the Internal Audit and Compliance Manager or 

the Legal Department in situations where they are in a dilemma. However, Metgün-Eze-Atis 

Joint Venture employees, who are frequently in contact with competitors or suppliers due to 

their duties and positions, must still be familiar with various competition laws. 

Employees may not share confidential and non-public information about the company with 

unauthorized persons for any purpose whatsoever. In accordance with the “clean desk-clean 

screen” policy, it is important that confidential documents are not left out on desks, passwords 

are kept secure, and confidential information is not discussed in common areas. 
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2.7. Health, Safety, Environment and Working Environment 

Metgün-Eze-Atis Joint Venture provides a safe and healthy working environment in all its 

operations and strives to implement this in every project in which it operates. These standards 

are specified in the Health, Safety, Environment, and Security (HSE) principles, and all 

personnel, subcontractors, and suppliers are expected to comply with them. To reduce the 

number of accidents to zero, special attention must be paid to high-risk activities. This 

approach is supported through intensive training provided to managers and employees, as 

well as zero tolerance for deviations from these standards. 

Metgün-Eze-Atis Joint Venture aims to reduce, minimize, or prevent the environmental impact 

of its operations by demonstrating its commitment to existing environmental laws and 

regulations wherever it operates. In this regard, relevant local and international laws, 

regulations, and agreements are monitored by Metgün-Eze-Atis Joint Venture. This 

commitment also applies to Metgün-Eze-Atis Joint Venture’s subcontractors, suppliers, and 

business partners. 

The primary goal of Metgün-Eze-Atis Joint Venture regarding Health, Safety, Environment, and 

Security (HSE&S) is to ensure that no person or property suffers accidents or harm, and that 

the environment is not damaged. To maintain high safety standards, Metgün-Eze-Atis Joint 

Venture expects all its employees to take responsibility for their own safety within the 

workplace and its surroundings. 

Metgün-Eze-Atis Joint Venture aims to minimize the environmental impact of its operations by 

taking preventive and sustainable measures to protect the environment. Employees must be 

aware of all environmental regulations and ensure that their work complies with current 

standards, report situations that may harm the environment to the relevant consultants or 

managers in a timely manner, aim to minimize the environmental impacts of activities within 

their areas, and use Company resources in an efficient and sustainable manner. 

2.8. Prohibited Substances 

It is prohibited for the employee to be under the influence of any stimulant, including alcohol, 

while working on behalf of the Company. No one should use stimulants or alcohol in violation 

of the rules, nor should they encourage anyone else to do so. 

2.9. Privacy and Confidentiality of Personal Information 

Metgün-Eze-Atis Joint Venture commits to respecting the privacy and confidentiality of your 

personal information. Personal information is requested and stored only for the Company’s 
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effective operations or as required by law. In accordance with this principle, Metgün-Eze-Atis 

Joint Venture respects the individual’s right to privacy and does not concern itself with the 

individual’s life outside of work, provided that it does not negatively affect their work 

performance or impact the Company’s reputation and commercial interests. 

The following basic rules must be applied by everyone working for or acting on behalf of 

Metgün-Eze-Atis Joint Venture: 

• Metgün-Eze-Atis Joint Venture requires its employees, subcontractors and suppliers, 

business partners, intermediaries, customers, and everyone acting with Metgün-Eze-

Atis Joint Venture to comply with Metgün-Eze-Atis Joint Venture’s Information Security 

Policy. 

• The confidentiality of personal information is ensured, and access to this information 

is restricted to authorized persons who need it. 

• Personal information is used only in a fair and honest manner for specific purposes. 

• Personal information collected to fulfill legal, regulatory, or commercial requirements 

cannot be retained longer than necessary. 

• When transferring personal information abroad, knowledge of privacy laws is 

maintained, and consultation is sought on this matter if necessary. 

• Care must be taken when using electronic media. Information created and stored on 

computers or other electronic devices may not always be secure or private. 

Additionally, due to laws and regulations, this information may be accessed, 

monitored, and reviewed without prior notice. 

• Employees shall not attempt to obtain personal information without a valid reason and 

access authorization and shall not transmit personal data to anyone inside or outside 

the Company without ensuring its appropriateness. 

2.10. Anti-monopoly 

One of the fundamental needs of the international economy is competition. Metgün-Eze-Atis 

Joint Venture believes that companies should be able to compete fairly in the international 

market. 

Metgün-Eze-Atis Joint Venture is aware that violations of competition laws can result in severe 

penalties and that its employees may be subject to commercial, civil, and public criminal 

sanctions, and in certain cases, even imprisonment. Furthermore, there is a high risk that third 

parties may claim compensation from the Company as a result of the violation of these rules. 
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Therefore, every Metgün-Eze-Atis Joint Venture employee must understand these laws and 

work in compliance with them. Metgün-Eze-Atis Joint Venture employees must not participate 

in agreements aimed at influencing the tender process with competitors, market or customer 

allocation, or boycotting a customer or supplier. 

Metgün-Eze-Atis Joint Venture is always committed to the principles of fair competition in its 

operations. Metgün-Eze-Atis Joint Venture employees must not engage in anti-competitive 

activities, including in countries where activities contrary to international competition laws are 

legal or where competition laws are underdeveloped. 

2.11. Trade Restrictions and Export Boycotts 

Due to its business goals and interests, Metgün-Eze-Atis Joint Venture operates in many 

different fields and markets. Due to certain local or international laws, embargoes on services, 

goods, software, or technology, or any other trade restrictions may be imposed on these 

regions from time to time.  

Metgün-Eze-Atis Joint Venture complies with boycotts and embargoes imposed by relevant 

authorities and organizations, provided they do not conflict with the laws of the Republic of 

Türkiye. Any Metgün-Eze-Atis Joint Venture employee who encounters a legal issue or dilemma 

must consult the Internal Audit and Compliance Manager or the Legal Department regarding 

the matter. 

2.12. Business Partners, Suppliers, and Subcontractors 

Business partners, suppliers, and subcontractors are expected to comply with Metgün-Eze-Atis 

Joint Venture’s principles. Meeting this expectation is ensured by adding relevant clauses to 

the agreements made, thereby establishing mutual commitments between the related parties. 

Metgün-Eze-Atis Joint Venture prioritizes compliance with ethical principles when selecting 

business partners, suppliers, and subcontractors. We avoid any gifts, hospitality, or any other 

form of favoritism that would compromise fairness in supplier selection, and we work only 

with suppliers, business partners, and subcontractors who commit to complying with the 

principles stated herein, ensuring that this commitment is documented in writing. In addition, 

it periodically conducts merit assessments for suppliers, subcontractors, partners, and 

intermediaries acting on behalf of Metgün-Eze-Atis Joint Venture. 

It is prohibited for Metgün-Eze-Atis Joint Venture employees, parties acting on behalf of 

Metgün-Eze-Atis Joint Venture, or parties with a business agreement to accept gifts or 
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hospitality from parties involved in tender processes in which Metgün-Eze-Atis Joint Venture 

participates, except in cases where prior approval has been obtained from the Internal Audit 

and Compliance Manager or as permitted within the framework of the principles specified in 

this document; it is also prohibited to share the business-related confidential information (bid 

prices or other commercial information) of any subcontractor, supplier, or business partner 

with another subcontractor, supplier, or partner involved in the same process. 

2.13. Use of Intermediaries 

In the event that Metgün-Eze-Atis Joint Venture uses an intermediary, the Company manager 

involved in the relevant relationship must ensure that the retained intermediary’s reputation, 

history, and capacity are sufficient by conducting a Metgün-Eze-Atis Joint Venture Merit 

Assessment. Metgün-Eze-Atis Joint Venture expects its contracted intermediaries to act in 

accordance with Metgün-Eze-Atis Joint Venture’s code of ethics. 

The agreement made between Metgün-Eze-Atis Joint Venture and the intermediaries must 

reflect the relationship between the parties in a true, complete, and entire written manner. 

The ethical performance of the intermediary associated with Metgün-Eze-Atis Joint Venture 

should be monitored regularly, and necessary improvements should be made over time. 

2.14. Political Activities 

Metgün-Eze-Atis Joint Venture does not support politicians or political parties and does not 

make payments to political parties, organizations, or their representatives. 

Employees are free to participate in democratic political activities, but they must notify the 

Internal Audit and Compliance Manager in advance, and these activities must be conducted 

without referencing Metgün-Eze-Atis Joint Venture and without using Metgün-Eze-Atis Joint 

Venture resources. 

2.15. Anti-Money Laundering 

Metgün-Eze-Atis Joint Venture does not permit its resources to be used by individuals or 

institutions for money laundering, nor does it allow these illegal funds to be presented as legal. 

Even if it is involved in legal activities, the inability to demonstrate the legitimate source of 

money or property can sometimes be attributed as a crime. Money laundering also includes 

the use of legal resources for terrorism or crime. 

Metgün-Eze-Atis Joint Venture never aids, abets, or condones money laundering. Metgün-Eze-

Atis Joint Venture always complies with anti-money laundering laws, takes all possible 
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precautions to vet the qualifications of the parties involved, and accordingly, works only with 

reliable and reputable subcontractors, suppliers, and business partners, while taking care to 

reasonably track the source of funds. 

Metgün-Eze-Atis Joint Venture, its branches or subsidiaries, lobbyists, senior executives, board 

members, employees, contract workers, agents, and anyone acting on behalf of Metgün-Eze-

Atis Joint Venture are responsible for payments made by the company, particularly those made 

to subcontractors, suppliers, or business partners engaged in suspicious activities, and must 

ensure that these payments do not involve any irregular transactions. If any payment creates 

non-compliance within the framework of these rules or raises suspicion of doing so, employees 

must report this situation directly to their superiors and to the Internal Audit and Compliance 

Manager. 

Without the approval of senior management and the Internal Audit and Compliance Manager, 

Metgün-Eze-Atis Joint Venture employees must never make payments to persons who are not 

legally entitled to receive the money or who are not a party to the transaction, receive 

payments from persons who are not legally entitled to make them or who are not a party to 

the transaction, accept cash payments despite the existence of a secure banking system, make 

shipments to customers that are inconsistent with Metgün-Eze-Atis Joint Venture regulations, 

or conduct foreign exchange transactions with unauthorized institutions. 

3- PRINCIPLES FOR ANTI-BRIBERY and ANTI-CORRUPTION 

Metgün-Eze-Atis Joint Venture carries out its operations within applicable sectoral methods 

and rules. Metgün-Eze-Atis Joint Venture places extreme importance on business ethics and 

fair competition. For this reason, it does not tolerate the violation of any principles regarding 

the fight against bribery and corruption contained in this regulation. These rules must be 

complied with by Metgün-Eze-Atis Joint Venture branches and affiliates, senior executives, 

board members, employees, contract workers, subcontractors and suppliers, business 

partners, intermediaries, lobbyists, and anyone acting on behalf of Metgün-Eze-Atis Joint 

Venture. 

Anti-corruption laws exist in almost every country, and their purpose is to prevent bribery and 

similar practices. Violating these laws can result in heavy fines for the company and 

imprisonment for individuals. Even the suspicion or implication of a violation of these laws, 

whether locally or internationally, is sufficient to damage Metgün-Eze-Atis Joint Venture’s 
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reputation and put its employees at risk; therefore, such situations must be reported to the 

Internal Audit and Compliance Manager and the Legal Department as soon as they are noticed. 

Bribery occurs when an attempt is made to influence a person’s performance of their official 

duties in order to obtain an unfair advantage. Influence peddling occurs when an inappropriate 

advantage is provided to an individual for the purpose of influencing the work performed by a 

third party. These may include cash payments, commodities, credit, discounts, travel, 

hospitality, and the provision of services. 

Corruption is defined as irregular and unethical behavior in the decision-making process due 

to a change in the decision-maker’s consent in exchange for a reward or the expectation of a 

reward. Influencing the consent of the decision-maker is never accepted as an excuse and is 

strictly prohibited by these Rules. 

Metgün-Eze-Atis Joint Venture employees are prohibited from providing any promise or 

condition that would provide a monetary or any other advantage to another person, facilitate 

the improper acquisition of business, reward a decision, or assist in obtaining a resource. 

Metgün-Eze-Atis Joint Venture employees cannot respond to a request made for the same 

purpose. This improper advantage also applies if it is requested directly or indirectly, through 

third parties, or in the event that a request for assistance is received from an intermediary, 

supplier, subcontractor, joint venture, or affiliate. 

The person who is the subject of the prohibitions may be any public official, a political party, 

an intermediary or employee of a client doing business in the public or private sector, or a 

lending institution or bank. Public officials include, but are not limited to, public or government 

officials, intermediaries, employees, or representatives; any political party or political party 

officials, intermediaries, employees, or representatives; any candidates for public office or 

political party office; members of public organizations; officials or employees of international 

organizations; international judges or employees; and finally, employees of companies under 

government control or ownership. 

It is strictly prohibited for a Metgün-Eze-Atis Joint Venture employee to accept bribes or obtain 

any benefit as a result of making a decision that provides monetary or any other advantage to 

a third party. The prohibitions applicable to bribery and influence peddling apply to both the 

person who offers it and the person who accepts and executes it. Such a request or proposal 

is sufficient as an indicator of non-compliance. The prerequisite for a situation involving an 

unfair advantage to occur is not that the person intending it puts it into practice. 
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Metgün-Eze-Atis Joint Venture may be held liable for bribery or any irregular conduct 

committed by third parties contracted by Metgün-Eze-Atis Joint Venture, such as suppliers or 

subcontractors. For this reason, Metgün-Eze-Atis Joint Venture also expects the third parties it 

does business with to take risk-mitigating measures regarding bribery and corruption. 

Facilitation payments are payments made to expedite routine administrative regulations and 

formalities through legal channels. Although such payments are tolerated in some countries, 

they are illegal. Metgün-Eze-Atis Joint Venture has prohibited such payments in principle. 

Metgün-Eze-Atis Joint Venture will not impose any penalties or sanctions on any of its 

employees, even if it results in a loss of business or damage to its commercial reputation, for 

adhering to the principles of combating bribery and corruption. 

3.1. Gifts, Meals, and Hospitality 

It aims to ensure that business decisions made by company employees, subcontracted 

employees, subcontractors or suppliers, business partners, intermediaries, lobbyists, and 

anyone who may act on behalf of Metgün-Eze-Atis Joint Venture do not lead to any personal 

gain or conflict of interest. It is not permissible to offer gifts or provide any form of hospitality 

for the purpose of influencing a business decision or gaining an advantage. The same applies 

to receiving gifts or being hosted. 

Metgün-Eze-Atis Joint Venture employees must not allow their family members or relatives to 

accept offers of gifts, money, loans, invitations, or similar special treatment that may be made 

by individuals entering into a business relationship with Metgün-Eze-Atis Joint Venture for the 

purpose of influencing business-related decisions, nor should they allow their family members 

or relatives to make similar offers to such individuals. 

For this reason, Metgün-Eze-Atis Joint Venture employees and those acting on behalf of 

Metgün-Eze-Atis Joint Venture must not accept any gifts, directly or indirectly, except for 

promotional items that bear the company logo and have minimal or insignificant value. In 

cases where refusing a gift would cause a misunderstanding, the gift received shall be promptly 

delivered to Metgün-Eze-Atis Joint Venture, and the gift received shall be treated as Metgün-

Eze-Atis Joint Venture’s fixed asset. 

Hospitality offers, such as social events or meals, may be accepted when they are part of an 

open and fair business relationship. The cost of the hospitality provided should be kept as low 

as possible, and information regarding the guests hosted must be documented. Travel, 

accommodation, and similar expenses that may arise during such hospitality events for 
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Metgün-Eze-Atis Joint Venture employees must be paid by Metgün-Eze-Atis Joint Venture. 

Prior approval from senior management is required to provide or receive gifts, hospitality, and 

similar benefits. 

For this reason, the following rules must be taken into consideration and applied: 

• An act of business courtesy may only be offered or accepted for a legitimate purpose. 

• It must be based on a valid business relationship justification. 

• It must be in compliance with the Metgün-Eze-Atis Joint Venture Code of Business 

Ethics and Anti-Bribery and Anti-Corruption Principles. 

• Acts of business courtesy provided to or by personnel must not occur too frequently 

when evaluated in aggregate with other acts of business courtesy within a specific 

period. In cases where employees engage in or participate in acts of business courtesy 

more than six times within the last twelve-month period, they are required to consult 

with the Internal Audit and Compliance Manager in advance, 

• Acts of business courtesy must not be conducted in secret from other employees of 

the Company or relevant persons. Acts of business courtesy should not be exaggerated 

or extravagant and should be kept within reasonable limits. 

• Gifts in the form of cash or cash equivalents (such as gift cards) should never be 

permitted. 

Limits must be adhered to. Business courtesy actions exceeding monetary limits are 

subject to written approval by the General Manager before being offered or accepted. 

Limits for receiving/giving gifts and business courtesies, as well as the individuals from 

whom approval must be obtained, are specified separately. 

• Travel, accommodation, and other expenses of Metgün-Eze-Atis Joint Venture 

personnel must always be paid by the Company. 

• A form must be filled out and approvals must be obtained for all gifts and business 

courtesy actions. The completed form must be sent to the Internal Audit and 

Compliance Manager for notification. 
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Gifts, Hospitality, and Travel Approval Limits Matrix 

GIFT GIVING/PROVIDING Value Per Person Approver 

Gifts 

Between USD 20–100 Manager, Deputy General Manager 

Above USD 100 
Manager, Deputy General Manager, General 

Manager 

Meals/Entertainment USD 100 and above Manager, Deputy General Manager 

Accommodation (per 
night) 

USD 200 and above 
Manager, Deputy General Manager, General 

Manager 

Travel Expenses Any Value Manager, Deputy General Manager 

If 6 or more business 
courtesy actions have been 

provided to the same 
recipient within the past 

12 months 

Any Value 
Manager, Deputy General Manager, Internal 

Audit and Compliance Manager 

RECEIVING/PARTICIPATING Value Per Person Approver 

Gifts and Everything Else 

Between USD 20–100 Manager, Deputy General Manager 

USD 100 and above 
Manager, Deputy General Manager, Internal 

Audit and Compliance Manager 

USD 200 and above 
Manager, Deputy General Manager, Internal 

Audit and Compliance Manager, General 
Manager 

3.2. Approach to Public Officials 

Metgün-Eze-Atis Joint Venture does not permit, in any way, direct or indirect payments, cash 

or otherwise, the provision of gifts, promises, or any other advantages, whether made directly 

or through an intermediary, a close family member of an intermediary, or an agent, to any 

public official, political party, or third party, if such actions would cause a violation of the law, 

including the offering of gifts, benefits, or promises related thereto. 

“Immediate family members” include spouses, partners, children (biological or adopted), 

grandchildren, parents, grandparents, siblings, siblings’ spouses and children, or any member 
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of the household. For this reason, payments made by a distant relative to any government 

official can also be considered a crime. 

These rules include, but are not limited to, the UK Bribery Act 2010, the US Foreign Corrupt 

Practices Act (FCPA), the OECD Convention on Combating Bribery of Foreign Public Officials in 

International Business Transactions, UN anti-corruption conventions, or anti-money 

laundering, anti-corruption, or anti-conflict of interest laws in the countries where Metgün-

Eze-Atis Joint Venture operates. Metgün-Eze-Atis Joint Venture must strictly not conduct 

business with any person who has violated anti-corruption laws. 

In light of the information provided above, Metgün-Eze-Atis Joint Venture employees, officers, 

group companies, and affiliates, as well as subcontractors, suppliers, and business partners, 

must not accept or offer gifts, money, bribes, or commissions that create unrecorded assets, 

or anything else of value, for the purpose of influencing business agreements or for any other 

reason. The term “of value” includes goods, services, and non-cash benefits or advantages. 

Furthermore, including but not limited to those written, this covers cash or cash equivalents, 

real estate purchases/sales, services at inflated or deflated prices, hospitality, cars, jewelry, 

household goods, travel, debt, promissory notes, or shares. 

Something of value can also apply to interests that do not have monetary value. Examples of 

this include insider information, stock tips, or brokering an illegal arrangement or outcome for 

a business deal. 

When establishing relationships with public officials, the necessary care must be exercised. 

Metgün-Eze-Atis Joint Venture does not permit the offering of any gift, payment, or thing of 

value to Public Officials that is not within the scope of these Rules. 

3.3. Social Benefits, Charitable Works, and Political Contributions 

Charitable contributions are contributions made under the record of aid to institutions for 

charitable, educational, scientific, or artistic purposes. Although social and charitable 

contributions are recognized by legal and international business circles, they must be carefully 

examined due to the risk of corruption. Under no circumstances may social or charitable 

contributions be made on behalf of the Company to influence an institution, a political party, 

or, in particular, a public official, to make a decision or to retract a decision. 

A “Merit Assessment” must be conducted to ensure that any social or charitable contribution 

made by the company under any circumstances does not provide a direct or indirect personal 

benefit to a public official. 
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All social and charitable contributions must be based on a written contract that includes the 

contributions of Metgün-Eze-Atis Joint Venture, the contributions of other participants, the 

interests along with the purpose of the project, milestones, the timeline, and costs. The 

contract in question must contain anti-corruption clauses and must be approved by the 

Internal Audit and Compliance Manager and the Legal Department after the necessary audit 

clauses have been added to it. 

Metgün-Eze-Atis Joint Venture, including its employees, officers, branches, and affiliates, as 

well as its subcontractors, suppliers, business partners, intermediaries, lobbyists, and all 

employees acting on behalf of Metgün-Eze-Atis Joint Venture, shall not make any political 

contributions or support any political figure or party. 

Donations and social aid should only be made to organizations, public institutions, or 

appropriate individuals that inspire confidence that the donation or aid will be used in 

accordance with the purposes of the Code of Business Ethics. For this reason, a detailed 

investigation should be conducted regarding the organization to which the donation will be 

made, and potential “red flags” should be evaluated. In cases of donations to public 

institutions, if a public official could personally benefit from the donation or social assistance, 

such donation or social assistance should not be made. 

Necessary documents and records regarding donations and social assistance must be kept, and 

the relevant form must be prepared by the requesting Metgün-Eze-Atis Joint Venture 

personnel and approved by their manager. Donations and social aid should not be made in 

cash and must be accurately reflected in accounting records. 

3.4. Cash Register Transactions 

Metgün-Eze-Atis Joint Venture has established methods to control, record, and report cash 

register transactions. In principle, every transaction is checked, recorded, and reported. Using 

cash register transactions without oversight carries a high risk of fraud. To mitigate this risk, 

Metgün-Eze-Atis Joint Venture has established a reliable control mechanism over the use of 

the petty cash fund and the related accounting records. 

Cash transactions should only be used when electronic payments or bank transfers are not 

possible. All cash transactions must be recorded in the accounting ledger regardless of their 

monetary value and must be reconciled with original invoices that clearly indicate the purpose 

of the expenditure. 

All cash register expenses must be kept on record with the original receipt or invoice. 
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4- RESPONSIBILITY TOWARDS COMPANY ASSETS 

4.1. Protection of Assets 

Every Metgün-Eze-Atis Joint Venture employee is responsible for ensuring that Company 

assets are not misused or wasted. Company assets consist of physical property as well as time, 

proprietary information, company facilities, company funds, and company materials. 

Metgün-Eze-Atis Joint Venture employees must always; 

• Ensure that goods and items used or accessed are not damaged, misused, or wasted. 

• Protect the Company’s confidential and private information, proprietary information, 

and intellectual property rights. It must use these assets in accordance with their 

intended purpose. Company assets must not be used for personal interests or the 

interests of anyone other than company employees. 

• Theft of company products and equipment, theft or unauthorized removal of 

information, or embezzlement through the manipulation of time and expense reports 

may result in the termination of the employment contract and the initiation of criminal 

proceedings. The Company applies the same sanctions for theft among employees as 

it does for the theft of Company assets. 

• Written approval must be obtained from the Internal Audit and Compliance Manager 

for an employee’s use of Company assets outside of work (such as using Company 

property for non-work purposes or using company materials for personal gain). 

• An employee must not engage in personal activities during working hours that may 

hinder the fulfillment of their responsibilities. 

• An employee must not engage in commercial or illegal/unethical activities (such as 

gambling or watching pornography) unrelated to work using Company computers and 

equipment. 

• An employee must not use the acquisitions they have reached through their position 

at the Company or obtained through Company assets and information to achieve 

financial gain. 

Examples of company assets include money, fixed assets, time spent by employees at the 

company or products they produce, computer systems and software, telephones, wireless and 

mobile communication devices, photocopiers, printers, company vehicles, property 

information, and the company’s registered trademarks. 
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4.2. Accurate Information, Accounting and Reporting 

Investors, lenders, and other stakeholders have a legal interest in Metgün-Eze-Atis Joint 

Venture’s financial accounting and reporting. Reliability in financial accounting and reporting 

depends on the accuracy, integrity, and timeliness of accounting records. For this reason, 

Metgün-Eze-Atis Joint Venture reports its company information accurately, objectively, and 

honestly. This information includes financial and non-financial records and reflects all kinds of 

information, transactions, and events that are accurately generated. These reports contain not 

only financial data but also other information such as EHS performance data or HR records. 

Metgün-Eze-Atis Joint Venture complies with all applicable laws and regulations regarding 

record-keeping, detection, and reporting when necessary. Metgün-Eze-Atis Joint Venture’s 

principle is to always be honest, open, and transparent regarding its activities, as well as the 

performance and results of those activities. All financial transactions must be entered into 

Metgün-Eze-Atis Joint Venture’s accounting records in full and without omission. 

Employees must never engage in actions such as concealing, altering, or destroying property 

and information related to a lawsuit or an investigation conducted by the government or a 

regulatory body involving Metgün-Eze-Atis Joint Venture. This requirement also applies to any 

lawsuits or investigations that may arise in the future. 

4.3. Information and Information Technology Systems 

Records kept in Metgün-Eze-Atis Joint Venture’s Information Technology (IT) systems are 

considered the property of Metgün-Eze-Atis Joint Venture. For this reason, Metgün-Eze-Atis 

Joint Venture has the right to access all such information unless prohibited by law or 

agreement. 

The employee is responsible for keeping their electronic files and archives in an organized 

manner. Special purpose use is permitted on a limited basis. Illegal, disturbing, and 

inappropriate content, as well as unlawful, offensive, and/or obscene photos, messages, or 

files must not be downloaded, stored, or published. Metgün-Eze-Atis Joint Venture fully 

complies with the necessary regulations regarding potential copyright issues that may arise in 

written materials, photographs, and software within the framework of intellectual and 

industrial property rights. For this reason, it is prohibited to download, store, or publish any 

content that infringes upon intellectual and industrial property rights. 
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5- ORGANIZATION, RESPONSIBILITIES, EXECUTION, IMPLEMENTATION 

5.1. Organization 

The Rules explain the fundamental principles of the expected conduct for employees, 

subcontractors, suppliers, and business partners doing business with Metgün-Eze-Atis Joint 

Venture. It is the Board of Directors’ responsibility to ensure the awareness of company 

employees regarding these rules and the sustainability of these principles. The Board of 

Directors appoints the Ethics and Compliance Committee.  

The Ethics and Compliance Committee reports to the Audit Committee. It submits a report 

regarding the application twice a year, and necessary changes are discussed here. 

5.2. Responsibilities 

Every employee must be familiar with the Rules and the applicable laws and regulations and 

must perform their duties in compliance with them. 

Employees will sign a declaration acknowledging that they have read and understood the rules 

and will comply with them, and they will regularly issue similar notifications. Failure to 

understand the rules or to sign the declaration shall not be considered an excuse for non-

compliant behavior. 

Managers are responsible for ensuring that the activities in their areas of responsibility are in 

accordance with the rules set forth in this document. Managers are responsible for 

communicating the rules written here to employees and for guiding employees regarding the 

implementation and interpretation of these rules. 

5.3. Ethics and Compliance Committee and Internal Audit and Compliance Manager  

The Company, through the Board of Directors, appoints an Ethics and Compliance Committee 

to ensure and monitor the implementation of the “Code of Business Ethics and Anti-Bribery 

and Anti-Corruption Principles” Policy. 

The Ethics and Compliance Committee reports directly to the Audit Committee. Furthermore, 

the Ethics and Compliance Committee must report to the Audit Committee every six months 

regarding the implementation of these rules and any potential improvements or updates. 

Any guidance or regulation developed and published by the Ethics and Compliance Committee 

and approved by the Audit Committee must be implemented by everyone affected by these 

rules. 
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5.3.1. Ethics and Compliance Committee 

The Ethics and Compliance Committee shall consist of at least 5 members, including the 

General Manager, one Deputy General Manager, the Human Resources Director, the Legal 

Counsel, and the Internal Audit and Compliance Manager, and the General Manager shall be 

the chair of the committee. 

The Ethics and Compliance Committee assists the Board of Directors and the Audit Committee 

in overseeing the Company’s corporate responsibility and compliance efforts within its areas 

of operation. The committee shall hold scheduled meetings regularly at least twice (2) a year. 

In addition to this, the Committee meets regularly for issues that members wish to be 

addressed and discussed separately and specifically. The Committee may hold meetings from 

time to time with other executives of the Company, if the Chair deems it appropriate. 

The Committee shall keep records of meeting minutes and other activities with the Internal 

Audit and Compliance Manager, and the Committee’s meeting minutes shall be distributed to 

all members. 

The Committee is responsible for monitoring that the activities carried out by the Company 

are conducted in accordance with and in compliance with the Code of Business Ethics within 

the framework of sectoral and international standards, legal business trends, and public 

policies. The Committee may determine appropriate recommendations regarding the 

implementation of these rules, including but not limited to the following; 

• Providing the necessary and sufficient monetary and other resources, as well as 

personnel, for the Internal Audit and Compliance Manager to fully fulfill their 

responsibilities. 

• Ensuring the implementation of written rules and regulations guiding the Company and 

directing office and other employees accordingly in their daily business processes; 

providing training for the Company’s public-facing practices, activities related to 

government affairs including policy support, and the Company’s charitable support, as 

well as training for responsible business partners, Board members and executives, 

office personnel, employees, and other business partners of the Company. 

• Regularly determining the efficiency of the Company’s compliance efforts and related 

risks. 

• Conducting monitoring and audit activities in the Company’s processes and 

transactions. 
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• Investigating reported non-compliant and erroneous behaviors and incidents. 

• Developing standards through disciplinary measures and incentives. 

• Making necessary revisions to written rules. 

• Promoting an ethical culture. 

The Internal Audit and Compliance Manager shall report to the Committee information 

regarding significant non-compliant practices that may affect the Company. Furthermore, 

significant non-compliance information regarding the Company’s employees shall be reported 

to the Committee Chair by the Internal Audit and Compliance Manager. The committee will 

regularly review the rules and submit proposals for amendments to the Audit Committee 

when necessary. 

5.3.2. Internal Audit and Compliance Manager 

The duties and responsibilities of the Internal Audit and Compliance Manager include, but are 

not limited to, the following matters: 

• Monitoring the preparation and publication of regulations to guide employees 

regarding specific legal and regulatory obligations, compliance clauses, and situations 

affecting ethical business conduct. 

• Preparing materials, documents, and update proposals related to the company’s 

ethical business rules and submitting them to the Ethics and Compliance Committee, 

and organizing training for all stakeholders to ensure these rules are understood and 

memorable. 

• Identifying internal and external corruption risks that the company may encounter. 

• Conducting an annual efficiency assessment regarding the company’s anti-corruption 

program; demonstrating, through these assessments, how well the company 

implements its relevant policies and regulations during operations. 

• Investigating violations of rules or non-compliant activities, or monitoring ongoing 

investigations. 

• Assisting in the execution of Due Diligence on intermediaries, subcontractors, and 

suppliers, and observing the assurance of Metgün-Eze-Atis Joint Venture’s compliance 

process, obtaining external assistance if necessary. 

5.4. Merit Assessment 

Every relationship or agreement established with third parties is a source of risk, as third 

parties acting on behalf of Metgün-Eze-Atis Joint Venture may directly or indirectly cause legal 
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liability and/or loss of reputation. Due to the risks of potential harm arising from individuals or 

firms acting on behalf of Metgün-Eze-Atis Joint Venture, the Company must exert every effort 

to compel these individuals and firms to adhere to ethical standards. To avoid any ambiguity, 

the definition of “third party” includes all business partners, operators, subcontractors, 

suppliers, intermediaries, agencies, lobbyists, clients, and anyone acting on behalf of Metgün-

Eze-Atis Joint Venture. 

In order to establish a business relationship with a third party or to modify an existing one, it 

is mandatory for the party in question to comply with the requirements of the Metgün-Eze-

Atis Joint Venture Merit Assessment. The Merit Assessment is conducted to prevent Metgün-

Eze-Atis Joint Venture from entering into any relationship that involves transparency issues, 

conflicts of interest, or “Red Flags,” and it prevents Metgün-Eze-Atis Joint Venture from doing 

business with parties involved in corruption. Otherwise, Metgün-Eze-Atis Joint Venture could 

be associated with illegal or unethical parties. The Internal Audit and Compliance Manager 

develops and implements relevant regulations in connection with the Merit Assessment. “Red 

Flag” examples are provided in Appendix 1. 

The scope of the Merit Assessment review varies according to the risk profile of the transaction 

or party in question. Every Metgün-Eze-Atis Joint Venture employee must be vigilant against 

any potential red flag that carries a risk of corruption or non-compliance. The Internal Audit 

and Compliance Manager must be involved in the process of preparing and signing every Merit 

Assessment report, which shall include the results of the study and, if necessary, 

recommendations for improvement. Risks regarding an agreement to be newly established or 

maintained with a third party must be evaluated and reported to the Audit Committee via the 

Ethics and Compliance Committee, along with recommendations. 

Agreements to be made with the parties must contain all necessary provisions to ensure 

compliance with the applicable laws and Metgün-Eze-Atis Joint Venture’s ethical 

requirements. The Internal Audit and Compliance Manager must draft/review and keep the 

anti-corruption provisions up to date. Approval must be obtained from the Ethics and 

Compliance Committee for any changes to be made to standard provisions. 

5.4.1. Identification of Companies to be Evaluated 

When working with third parties, it is critical to conduct sufficient due diligence to understand 

the third party’s experience, ultimate beneficial owners, and reputation. Metgün-Eze-Atis Joint 

Venture places a high level of importance on compliance with ethical principles when selecting 
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third parties. It introduces its ethical principles to partners, subcontractors, and suppliers doing 

business with Metgün-Eze-Atis Joint Venture, and only works with companies that commit to 

complying with the Metgün-Eze-Atis Joint Venture Code of Business Ethics. This situation is 

also specified in contracts and purchase orders. 

It is neither possible nor necessary to eliminate all ethical/compliance risks that a third party 

may create. Furthermore, since not all third parties pose the same level and type of risk, it is 

not realistic to examine all third parties to the same degree. 

Business transactions where the main contract/expected contract value at the end of the work 

or the order value/annual expected purchase order (PO) value (the total amount of different 

contracts/purchase orders of the third party in the relevant location) between the third party 

with whom a business relationship will be established and Metgün-Eze-Atis Joint Venture 

exceeds the 50,000 USD threshold are included in the preliminary assessment scope. Research 

is conducted for these companies from various sources, and in the event that any negative 

information is identified regarding any matter, a detailed merit assessment of the companies 

is carried out. Metgün-Eze-Atis Joint Venture’s group companies are not taken into 

consideration. 

The internet search process is conducted through various sources such as global sanctions lists, 

public records, adverse media checks, checks against legal databases, research into a third 

party’s litigation history, the use of specialized databases, credit checks, and lists of “banned 

or disqualified companies and individuals” or “politically exposed persons (PEP)” published by 

regulatory bodies. 

5.4.2. Assessment Method 

After it is determined that third parties are “within scope,” the next step is to investigate the 

risk identified in the preliminary assessment in detail across different channels and to 

determine the risk level. 

Prior to the evaluation, a Company Due Diligence Questionnaire is sent to third parties to 

request the company’s declaration and supporting documents regarding the company’s 

structure, ethics/compliance management system, compliance with labor law & human rights, 

potential conflicts of interest, potential legal proceedings involving the company, relationships 

with third parties and government agencies, gift and donation practices, personal data privacy 

practices, money laundering, and terrorist financing. Sending and following up on the survey 

is the responsibility of the department that established the relationship with the company. It 
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is mandatory that every page of the incoming survey be stamped with the company seal and 

initialed by an authorized manager. 

The accuracy of the incoming information is evaluated using preliminary assessment data, and 

the risk level of the third party is determined. This assessment is conducted by the Internal 

Audit and Compliance Manager, with support from the Central Legal Department on legal 

matters. The result of the evaluation is recorded in the Third Party Ethics & Compliance Merit 

Assessment Form. The company’s risk level is evaluated and determined as “high,” “medium,” 

“low,” or “no risk.” The risk assessment must be documented with a reasonable number of 

evidentiary documents. 

Identifying risks in the evaluated areas does not mean that the business relationship with the 

third party will be terminated. Measures to reduce the identified risk level can be 

implemented. 

Approval and post-approval processes require strong collaboration between the department 

wishing to engage with a third party, the relevant central department, and the Internal Audit 

and Compliance Department. After the risk assessment and due diligence processes are 

completed, approval must be obtained to decide whether to proceed with the third party. The 

Central Legal Department, the manager of the central department related to the project 

division entering into the business relationship, and the Internal Audit and Compliance 

Manager are involved in the approval of business relationships to be entered into with low and 

medium-risk third parties. For high-risk third parties, General Manager approvals must be 

obtained in addition to these sections. 

5.4.3. Monitoring 

Merit assessment update procedures are carried out in accordance with the schedule specified 

below as of the date the assessment is conducted, based on the determined risk category. 

Risk Level Update 

High Risk every 6 months 

Medium Risk every 1 year 

Low Risk every 2 years 

In business relationships established with third parties at medium and high risk levels, the 

following monitoring activities must also be implemented to mitigate the identified risk. 
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• Detailed review of the third party’s payment requests and progress payments 

• Obtaining an annual declaration from the third party that they comply with applicable 

anti-corruption laws 

• Providing training on ethics and compliance topics to company executives and 

employees 

• Periodically renewing or updating risk assessment processes 

• Conducting periodic and/or risk-based audits of the third party 

• Adding clauses on ethics and compliance topics to contracts 

5.5. Risk Assessment and Reporting 

The Internal Audit and Compliance Manager evaluates the external corruption risks (e.g., those 

arising from commercial transactions or business partnerships) and internal corruption risks 

(e.g., non-compliance with anti-corruption policies and regulations) that Metgün-Eze-Atis Joint 

Venture may be exposed to at least once a year. Based on this assessment, the Internal Audit 

and Compliance Manager prepares a report to be submitted to the Audit Committee via the 

Ethics and Compliance Committee. The report includes internal and external corruption risks 

that Metgün-Eze-Atis Joint Venture may encounter and the measures that can be taken to 

mitigate them. 

Metgün-Eze-Atis Joint Venture prepares an anti-corruption compliance assessment program 

to be implemented regularly by the Internal Audit and Compliance Manager. The purpose of 

this assessment is to regularly review anti-corruption policies and regulations and to examine 

how these policies and regulations are implemented within Metgün-Eze-Atis Joint Venture 

operations. 

5.6. Communication 

The rules have been shared with all employees. The rules are also available on the Metgün-

Eze-Atis Joint Venture’s internal network and website. Rules are also announced during 

onboarding, internal communications, and classroom training. 

To ensure effective communication with external parties, any requests regarding Metgün-Eze-

Atis Joint Venture or its employees must be directed to the relevant communications unit or 

the Internal Audit and Compliance Manager. 

Employees who will make a press statement must act in accordance with the conditions 

specified above. Employees should not make statements regarding the Company’s financial 

results, future financial performance, or business activities unless they are specifically 
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instructed to do so. Employees must always be careful to ensure that Metgün-Eze-Atis Joint 

Venture or its shareholders are not harmed by any external source of communication. It should 

be well understood that individuals who violate the rules regarding the disclosure of non-

public information will expose both themselves and the Company to legal sanctions. 

5.7. Violation of Rules and Management of Suspicious Situations 

All employees are required to report any possible violation of the rules immediately. Suspected 

violations may be reported to the employee’s manager, their manager’s manager, the Internal 

Audit and Compliance Manager, the Ethics and Compliance Committee, the Audit Committee, 

or any member of the Board of Directors, or other reporting mechanisms established by the 

Company may be used. Metgün-Eze-Atis Joint Venture commits that no sanctions will be 

imposed against any person who makes a report in good faith. All reports and notifications are 

tracked and taken seriously by the Internal Audit and Compliance Manager. If reports are not 

made anonymously, the Internal Audit and Compliance Manager and the Ethics and 

Compliance Committee will keep the source of the report confidential. 

A manager who receives a report involving a violation of anti-corruption laws and regulations 

must forward this report in writing to the Internal Audit and Compliance Manager without 

delay. 

All employees should raise their valid concerns in good faith. Even if these concerns turn out 

to be unfounded despite being reported in good faith, there should be no suspicion or fear 

that any sanctions will be imposed upon them. A report should be made when it is believed 

that the violations or dangers indicated below exist: 

• Violation of the Metgün-Eze-Atis Joint Venture Code of Business Ethics and Anti-Bribery 

and Anti-Corruption Principles 

• Behaviors that may damage the reputation of Metgün-Eze-Atis Joint Venture 

• Activities that constitute a crime 

• Endangering health and safety 

• Failure to comply with any legal or professional obligation 

• Bribery 

• Performing an act that would harm employees. 

• Causing damage to the environment 

• Unauthorized disclosure of confidential information. 
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If an employee has a valid suspicion or concern that any inappropriate behavior, including the 

situations mentioned above, has occurred, they are required to report this matter. If an 

employee is in doubt as to whether a matter should be reported, they should consult the 

Internal Audit and Compliance Manager. 

5.7.1. Principles for Reporting Concerns 

The objective of the Company management and the Internal Audit and Compliance Manager 

is to ensure that employees report their concerns while being aware of the following points: 

• The report must be made within the framework of honesty, accuracy, and good faith. 

• The report must contain sufficient detail to allow for an effective investigation to be 

conducted. 

• If an employee makes a report knowing it to be false or baseless, or puts forward 

untrue allegations in bad faith or for personal gain, the individuals involved will be 

subject to disciplinary investigation. 

• The investigation regarding the report is conducted under maximum confidentiality. 

• While reports are expected to relate primarily to the actions of Metgün-Eze-Atis Joint 

Venture employees, they may also relate to the actions of business partners. For this 

reason, individuals who have valid grounds for believing that the Code of Business 

Ethics has been violated by business partners are requested to share their concerns. 

• Metgün-Eze-Atis Joint Venture commits that it will not impose any sanctions on 

individuals who report potential violations of the company’s code of ethics, laws, or 

other regulations to authorized persons, company units, or other authorities within the 

company, and that such individuals will not be evaluated in a way that would cause 

them harm. 

• Notifications may be made by subcontractors, suppliers, business partners, 

intermediaries, or any other person, in addition to employees. 

5.7.2. Method of Reporting Concerns 

Under normal circumstances, the place where an employee should submit a complaint is the 

manager of the relevant department, in order to ensure that the chain of command is 

followed. In this way, the matter will reach the senior management of the relevant 

department. Senior executives are obligated to forward reports regarding ethics and 

compliance to the Internal Audit and Compliance Manager. Employees may report directly to 
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the Internal Audit and Compliance Manager if they prefer to do so or if their reports concern 

their manager(s). 

Notifications can be made in person, or via the telephone, e-mail, or Ethics Reporting Line 

specified in the Ethics and Compliance section of the company website.  

Employees or others may file an anonymous complaint (whistleblowing mechanism). However, 

for anonymous complaints to be investigated effectively, the issue must be explained in detail. 

One of the essential criteria for deciding whether a matter is worth investigating is whether 

sufficient information is available for the investigation. If the person making the complaint has 

provided their name, their identity information will be kept confidential within the framework 

of honesty, fairness, and transparency in accordance with these Rules. However, if the 

complainant feels uncomfortable using the standard complaint reporting channels for any 

reason, they may also submit their complaint directly to the Internal Audit and Compliance 

Manager. The Internal Audit and Compliance Manager and the Ethics and Compliance 

Committee shall fulfill the individual’s request for anonymity within the framework of these 

rules. 

The whistleblowing mechanism is implemented to enable employees, subcontractors, and 

suppliers to file complaints confidentially regarding any violation of these rules, including 

suspicious accounting practices, auditing issues, unethical conduct, or fraud, as well as to 

receive, retain, and address such confidential complaints. 

5.7.3. Review and Reporting of the Notification 

Concerns regarding confidentiality in the review of notifications, potential legal processes, 

problems that may arise due to actual or alleged ethical or illegal violations, and potential loss 

of reputation can make the process challenging and complex. This process, by its nature, 

involves accusations or allegations directed at employees within the company. Failure to 

exercise maximum care in the review of notifications may lead to the emergence of various 

legal problems and complications. 

The investigation of the report is conducted for the purpose of determining whether actions 

and behaviors defined as ethical/compliance violations in the regulations exist, identifying the 

extent of the violation if one exists, taking appropriate measures, and determining ways to 

remedy any actual or potential damages and losses. In addition to this, notification review also 

includes activities such as collecting information and documents from relevant sources within 
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the scope of reviews and investigations conducted to prevent the recurrence of actions, and 

preparing reports to inform the relevant units about the conclusions and opinions reached. 

All notifications will be shared with the Internal Audit and Compliance Manager, and the 

Internal Audit and Compliance Manager will conduct a preliminary investigation, with support 

from different departments within the company, to determine the scope of the matter and the 

individuals involved. The Ethics and Compliance Committee Chair, the Internal Audit and 

Compliance Manager, and, depending on the content of the report, the relevant department 

manager will decide on the course of action to be followed in the evaluation of the report. 

To terminate a notification, the work carried out regarding the matter must be reported in 

writing. Reporting is made to the Ethics and Compliance Committee and to other persons 

deemed appropriate by the Committee. Violations of Metgün-Eze-Atis Joint Venture’s ethical 

values may result in disciplinary action, termination of employment with or without notice, 

and, if necessary, reporting the situation to the relevant authorities. 

5.8. Trainings 

The Code of Business Ethics and Anti-Bribery and Anti-Corruption Principles training, which is 

prepared for Metgün-Eze-Atis Joint Venture personnel and covers the principles in Metgün-

Eze-Atis Joint Venture’s policies and regulations regarding business ethics, and includes 

questions/answers, will be provided to employees at fixed workplaces and projects during 

their onboarding period. It is also repeated annually and applied to the managers of 

subcontractors when necessary. 

The Internal Audit and Compliance Manager sends out reminder bulletins regularly, or when 

deemed necessary, explaining the content of a specific topic within the Code of Business Ethics 

and providing examples of violations encountered in practice. 

Commitment and declaration forms will be prepared in which all personnel declare that they 

have read, understood, and accepted all of the regulations. 

There is a clause included in supplier purchase orders and subcontractor contracts in which 

they commit to complying with the Metgün-Eze-Atis Joint Venture Code of Business Ethics. 

5.9. Review of Audit and Rules 

Compliance with the rules shall be monitored by the Internal Audit and Compliance Manager 

and reported to the Audit Committee via the Ethics and Compliance Committee on a semi-

annual basis. 
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The Internal Audit and Compliance Manager conducts audits, investigations, and reviews to 

protect the rights and interests of the company and its employees, to develop 

recommendations against internal and external ethics and compliance risks, and to provide 

reasonable assurance. The Company Audit Committee, the Board of Directors, and the General 

Manager provide the necessary resources to ensure that the audit function can employ a 

sufficient number of qualified personnel and possess the appropriate working environment 

and technical equipment to carry out effective audit activities. 

The Internal Audit and Compliance Manager has the authority to access all relevant 

departments, records, assets, information, documents, regulations, and personnel during 

annual audits or special investigations for which they are assigned. Personnel in the audited 

department are obligated to provide direct information regarding matters related to 

transactions or activities that could harm the company or lead to financial losses. If any level 

of management prevents access to the aforementioned information, records, or documents, 

a higher-level manager must explain the reasons for this obstruction, and the Ethics and 

Compliance Committee must be informed. 

The Internal Audit and Compliance Manager carries out their work within the framework of 

the audit calendar and the corresponding programs. The audit calendar is prepared by taking 

into account the requests and recommendations of the Audit Committee and the General 

Manager, based on the results of risk assessments. Apart from routine audits, no preliminary 

program is prepared for activities such as investigations, examinations, or special audits. 

Before starting the fieldwork, the Audit Committee, the General Manager, and the senior 

management of the project/company where the audit will be conducted are informed. At the 

end of the fieldwork, findings, risks, and recommendations regarding the audited 

function/department/process are documented, and an agreement on the findings is reached 

by discussing them with the relevant manager. The actions to be taken regarding the findings 

revealed during the audit are prepared by the audited department and sent to the Internal 

Audit and Compliance Manager. 

In addition to the audit reporting conducted during each project visit, the Internal Audit and 

Compliance Manager also reports to the Audit Committee on general scope activities twice a 

year. 
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Metgün-Eze-Atis Joint Venture reviews these rules once a year and may make additions or 

changes. Comments or suggestions from all employees regarding the rules are welcome. 

Employees are informed about significant changes made to the Rules. 

6. APPENDICES AND FORMS 

• ETH&CMP-APP-01-01 Red Flags 

• ETH&CMP-FRM-01-01 Employee Commitment and Declaration Form 

• ETH&CMP-FRM-01-02 Business Partners Commitment and Declaration Form 

• ETH&CMP-FRM-01-03 Third-Party Merit Assessment Questionnaire 

• ETH&CMP-FRM-01-04 Third-Party Merit Assessment Decision Form 

• ETH&CMP-FRM-01-05 Donation and Social Aid Evaluation Form 

• ETH&CMP-FRM-01-06 Conflict of Interest Declaration and Resolution Form 

• ETH&CMP-FRM-01-07 Gift and Business Courtesy Evaluation Form 

 


